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Humber, Ford & Stoke Prior
Group Parish Council

Chairman: Clerk to the Council:

CllIr. William Jackson Allan Drew

137 Bargates The Coach House

Leominster Pencombe

Herefordshire HR6 8QS Herefordshire HR7 4RL

a 07966 178884 a2 01885 400712

email chairman@hfspgroup.org.uk email clerk@hfspgroup.org.uk

Councillors are summoned to the Annual Meeting of the Group Parish Council to be held on

Wednesday 18" May 2022 at 7.30pm
in Stoke Prior Village Hall

which will consider the business set out in the agenda below.

Allan M Drew
8" May 2022 Clerk to the Council

AGENDA

First business

34/22. Election of Chairman

(@ To elect: a Chairman for 2022-23.

(b)  To receive: the elected Chairman’s Declaration of Acceptance of Office
35/22. Election of vice-chairman

To elect: a vice-chairman for 2022-23

36/22. Apologies for absence

To receive: any apologies for absence.

37/22. Declaration of interests and dispensations

(&) To receive and record: any declarations of interest in agenda items in accordance with the Council’s
adopted Code of Conduct.

(b)  To consider: any applications for dispensations from the rules on participation by members with a
disclosable pecuniary interest, in accordance with Standing Order 25.

38/22  Minutes of the last meeting

(@) To approve: the minutes of the Ordinary Meeting held on 16" March 2022
(b)  To note: any matters for report arising from the minutes not covered elsewhere on the agenda.

39/22 Chairman’s Announcements

To note: any announcements from the Chairman.
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40/22

Public participation

Under Standing Order 8, any member of the public may make a statement or give evidence to the
meeting on any business to be transacted or any other business, and answer questions from
councillors. At the discretion of the Chairman such participation may be permitted under the relevant
agenda item.

Annual business — previous year

41/22  Annual reports 2021-22
(& Toreceive: a report from the past-Chairman.
(b)  To receive: a report from the Clerk
(c) Toreceive: reports from representatives on the Village Hall Committees (as given at the Annual Parish
Meetings on 18 May 2022).
(d) To receive: an update from the Clerk on PROW work (as given at the Annual Parish Meeting on 18
May 2022)
42/22  Statement of Accounts and Annual Return for 2021-22
(& To consider: a report from the Responsible Financial Officer
(b)  To approve: the Statement of Accounts for the year ended 31 March 2022
(c) To approve: the Bank Reconciliation Statement for the year ended 31 March 2022
(d)  To consider: the Internal Audit Reports and checklist
(e) To approve: the Annual Governance Statement for year ended 31 March 2022
) To approve: the Accounting Statement for the year ended 31 March 2022
() To approve: the Certificate of Exemption from external audit for the year ended 31 March 2022
Annual business —review of current regulations and policies
43/22 Review of Standing Orders
To report: the Standing Orders (2013) have been kept under review and amendments adopted in
March 2014, December 2014, July 2017, July 2018, March 2019 and July 2021. A minor amendment
to page 1 of 22 is required to the legal reference which is incorrect
44/22 Review of Financial Regulations
To report: the Financial Regulations (2016) have been reviewed by the Responsible Financial Officer
and no amendments are proposed.
45/22 Review of Council procedures and policies
To report: the Clerk has reviewed Council’s policies and one revision is required
To receive & approve: a revised Equality & Diversity Policy which reflects the requirements of the
Equality Act 2010
Annual business — forthcoming year
46/22 Review of assets, risk assessment and insurance
(&) To receive: the list of fixed assets
(b) To receive and approve: an updated Risk Assessment and Management document
(c) Toreceive and consider: the RFO’s report and recommendations on Insurance
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47/22  Committees and membership 2022-23

(@) Planning Committee
To consider: the appointment of members (Chairman and vice-Chairman ex-officio and four other
councillors) to the Planning Committee for 2022-23, with the remit of determining the Council’s
comments on planning applications (see Standing Order 32).

(b) Community Week Committee
To consider: the appointment of members to Community Week Committee, with the remit of
organising Community Week.

(c) The Lamb Working Group
To consider: suspension of the Lamb working group until circumstances change.

(d) War Memorial Working Group
To consider: maintaining the present working group until the current War Memorial is completed

(e) FEinance Working Group
To consider: the appointment of members (RFO and two councillors) to the standing Finance Working
Group for 2022-23, with the remit of advising the Council on (i) the draft budget for the following year,
and (ii) the annual review of internal control procedures as required by audit regulations

48/22 Membership of other bodies, representatives and portfolios 2019-20

(@  To review: subscriptions to other bodies (HALC, CPRE and Parish Online).

(b)  To appoint: representatives to Risbury and Stoke Prior Village Hall Committees.

(c) To appoint: a Police Liaison Officer.

(d)  To appoint: a Humber Close Liaison Officer.

(e) To appoint: a Public Rights of Way Officer and deputies.

) To appoint: a nominated person for Safeguarding under the Council’s Safeguarding policy.

49/22 Dates of meetings for 2022-23

To receive and approve: meeting dates for the following year:

Wednesday 20 July 2022, Wednesday 21 September 2022, Wednesday 16 November 2022,
Wednesday 18 January 2023, Wednesday 15 March 2023, Wednesday 17 May 2023 (Annual
Meeting) all at 7.30pm.

Ordinary business

50/22  Clerk’s Report

To receive: a report from the Clerk on any current matters not covered elsewhere on the agenda.

51/22 District Councillor

To receive: a report from ClIr Harrington.

52/22  Planning Committee and Planning updates
(& To consider for comment: new applications
220514 - Orchard Barn, Stoke Prior, Leominster, Herefordshire HR6 ONF

Proposed extension to the rear of house to add an additional ground floor living area, rear porch and
first floor an additional bedroom and en-suite.

221195 - Prospect Cottage, Stoke Prior, Leominster, Herefordshire HR6 OLQ

Proposed extension and alterations, demolition of existing lean-tos
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(b)

53/22

54/22

55/22

56/22

57122

To note: updates on planning applications
Stoke Prior

220363 Ford and Stoke Prior, Meadowgate Stoke Prior Leominster Herefordshire HR6 OND
DESCRIPTION: Proposed detached garage.
Approved with Conditions

220132 Ford and Stoke Prior, Hampton, Wood Park Stoke Prior Herefordshire HR6 OLF
DESCRIPTION: Erection of new 4 bedroom dormer bungalow to replace existing 3 bedroom bungalow
and 1 bedroom annexe. The proposal also includes a new double garage to include a bike shed.

Undecided

Risbury.
213908 - Land at Gob's Castle, Risbury, Leominster, Herefordshire

DESCRIPTION: Proposed reinstatement of former agricultural workers cottage to holiday let
Undecided

212600 - Land adjacent to Risbury Cross Cottage, Risbury HR6 ONG
DESCRIPTION: Approval of reserved matters following outline approval 181648 (residential
development of 6 houses). Undecided

212473 Dev 1 Land adjacent to Risbury Cross Cottage Risbury HR6 ONG
DESCRIPTION: Proposed permission for the siting of a caravan to provide accommodation on site
during the construction of a dwelling on Plot 5 approved under application ref 181648. On hold due to
phosphates. Undecided

211802 - Land at Gob's Castle Risbury Leominster Herefordshire
DESCRIPTION: Application for approval of details reserved by conditions 3791011 12 131518 19
& 21 attached to planning permission 173687. Undecided

213808/9 - Barn at Humber Court, Stoke Prior, Leominster, Herefordshire, HR6 ONE
DESCRIPTION: Proposed alterations to part of barn to form ground floor library area and first floor
(artist) studio area ancillary to main dwelling. Approved with Conditions

220574 Humber, Hollydene Risbury Leominster Herefordshire HR6 ONQ
DESCRIPTION: Proposed demolition of existing detached store & replacement with new detached
garage/store. Approved with Conditions

Community Week Committee

To receive: a report from the Community Week committee

General Financial Matters

To approve: the authorisation of payments

Lengthsman

To receive: an update on the drainage grant application.

To consider: next steps for the drainage project at The Heath
War memorial

To receive: an update on the War Memorial project

Matters for information and future business

To note: any other matters for information or future decision.

The chairman will close the meeting.
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Humber, Ford & Stoke Prior

Group Parish Council DRAFT — subject to

confirmation

Draft Minutes

17/22

18/22

19/22

20/22

21/22

of the meeting of the Group Parish Council Wednesday 16" March
2022 at 7.30pm in Risbury Village Hall

Present: Cllr Ken Bemand Cllr William Jackson (Chairman)
Clir. Richard Thomas Clir. Zoe Burge
Clir Janette Fullwood Clir Gill Stovold
Clir Chris Marston Cllr. Tim Yair

Ward Councillor: John Harrington
Clerk & RFO: Allan Drew

2 residents were present until the conclusion of item 25/22
Apologies for absence
Apologies were received from Clirs. Collins, Fowler-Wright and Wilson. Council accepted the apologies.

Declaration of interests and dispensations
Clir. Jackson declared a schedule 2 interest in planning application 220363 as the brother of the
applicant.

Minutes of" the last meeting

The minutes of the meeting held on the 19'" January 2022 were approved. Clir. Marston noted however
that his name was incorrectly reported as Marsden in item 14/22. The Clerk would amend the minutes
which were then approved.

Matters for report arising from the minutes not covered elsewhere on the agenda.
No matters were raised.

Chairman’s announcements
The Chairman commented that he was engaged with relief work for Ukraine and seven articulated lorry
loads of equipment collected from Leominster and Hereford had been despatched in the last two
weeks. He thanked everyone for their support through Facebook Just Giving and that in the near future
he would be driving one of the relief lorries to Ukraine.
He also reported on three areas where NALC is active-
e |obbying MPs to try to get meetings held using video technology recognised again as legal
meetings.
e aiming to strengthen standards by introducing more significant penalties for breaches of the
Code of Conduct.
e encouraging Councils to take a leadership role in fighting climate change.
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22/22

23/22

8/22

The Chairman would be meeting Jesse Norman, MP for Hereford and South Herefordshire to seek
support for these initiatives.

Public participation

No members of the public were present apart from the two residents attending to hear the discussion
on their planning application. The Chairman brought item 25/22 forward so that the discussion could
take place now.

Clerk’s report

COVID cases were higher than any numbers seen earlier. The new sub-variant BA.2 may be adding to
these case numbers since it appears to be more transmissible. Official data suggests that 22% of
Herefordshire residents are not yet vaccinated. Clir. Thomas asked if this meant these residents had not
been vaccinated at all. Clir. Harrington was able to provide more detail —

As of 13 February 88% of all eligible people had received one dose, 83.7% had received a second dose
and 70% had received the third/booster dose. UK figures are slightly higher. There are 101
Herefordshire residents in hospital which is much lower than a year ago when cases were much fewer
than present.

The Clerk had received a call from a Risbury resident, just east of the village on the C1110 where
flooding is a problem. During a site meeting with the resident it was clear that the ditch on the south
side of the C1110 was quite congested and after discussion with the Chairman it was agreed to instruct
the Lengthsman to clear the ditch in the hope that this action would reduce the chance that the
resident’s property would flood due to road run-off. (Note: following completion of this work by the
Lengthsman a cross road drain was discovered which runs from the ditch into the resident’s property
where the water is then ducted away.)

District Councillor’s report

Councillor Harrington reported the County COVID cases were 630 cases/100k residents. Nationally the
rate is around 541 cases/100k residents. Hospitalisations had not risen in line with cases and cases are
considerably lower than recorded at the January meeting

On Ukraine Herefordshire Council advice is to donate to whichever organisation appealed to donors,
though it was considered that the Disasters Emergency Committee (DEC) was one of the best as it was
an amalgamation of many charities and there are drop-off areas organised. There is also a
Herefordshire Help for Ukraine Facebook site which is being supported by the Council and provides
good pointers to what items are needed most. There is also a Homes for Ukraine website which is
Government run and explains how to register interest in hosting Ukrainians in UK homes.

Some capital expenditure is being undertaken in Hereford, including tree planting and improvements in
Widemarsh Street. There has been a longstanding problem with pedestrians tripping on the uneven
surface.

Three moss filters will be fitted around the city centre to remove air borne particulates.

Feasibility work for the eastern river crossing has been commissioned.
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The bid to support the bus services improvement plan has been submitted although the funding level is
lower than originally expected. Herefordshire had bid for £80m over three years in the hope of
improving services both in terms of coverage and frequency. It remains to be seen how much of this
£80m may be awarded. As part of this plan a franchise arrangement is proposed which will involve the
Council taking on the running of some of the services.

The first phosphate wetland has now passed planning so 1300 credits (=1300 houses) are likely to be
announced shortly.

New additions to the Highway Code have been made with 8 major changes introduced affecting the
rights of pedestrians, cyclists and horse riders. These can be seen in full at
https://www.gov.uk/government/news/the-highway-code-8-changes-you-need-to-know-from-29-

january-2022

There was discussion regarding speeding traffic on the A44 around the Steens Bridge area and also on
the C1110 south of the A44 where the speed of larger vehicles was causing concern and damage to road
side ditches as they pulled over to avoid oncoming traffic. Simon Hobbs as Herefordshire Council safety
officer can meet with residents/councillors and discuss possible mitigation measures. Clir. Harrington
will arrange for Simon to get in touch with the Chairman.

25/22 Planning Committee and planning applications update
(a) Updates on current applications.
Council noted the updates to current applications, that Priory Farm 204230 had been approved with
conditions at Planning Committee in February. The Bury Farm 214085 and The Cider Mill 214362 had
also been approved.

(b) To consider and comment on three new applications-

220132 Wood Park, Stoke Prior, Herefordshire, HR6 OLF

Erection of new 4 bedroom dormer bungalow to replace existing 3 bedroom bungalow and 1 bedroom
annexe. The proposal also includes a new double garage to include a bike shed. With the applicants
present the Chairman asked if they wished to speak to their application but they declined. Members
were asked if they had any questions for the applicants. Members asked-

Was the new building occupying the same footprint as the current building? Broadly yes though the
new building was slightly bigger than the current building (and is 2 storey).

Is the intention to use the existing septic tank? The applicants confirmed that it was their intention to
so do.

It was also confirmed that the existing annexe would be replaced by a garage as part of the application.
The applicant confirmed that pre-application advice had been obtained from Herefordshire planning
department.

It was resolved to support the application and apart from a supportive comment from Leominster
Town Council there were no comments from other residents and consultees.

On 17" March the Clerk submitted the following comments to Herefordshire Planning Department-
“Humber, Ford & Stoke Prior Group Parish Council considered application 220132 at its meeting on 16
March 2022. The applicants, Mr & Mrs Hardwick were present and did not speak in support of their
application but clarified a number of points raised by Council. The application is the demolition of an
existing bungalow and annexe and erection of a new dwelling and garage on essentially the same
footprint as currently exists. The replacement building has significantly more floor area than at present
but the extra mass of the building would be screened by existing trees and sympathetic finishes and
there are no other dwellings nearby. Council’s only material comment was the proposed use of the
existing sewage arrangements which may no longer be compliant for new build. Council resolved to
SUPPORT the application.”
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220574 Humber, Hollydene, Risbury, Leominster, Herefordshire HR6 ONQ

Proposed demolition of existing detached store & replacement with new detached garage/store.
Council had no comments to make and considered the application to be not contentious. On 17" March
the Clerk submitted the following comments to Herefordshire Planning Department- “Humber, Ford &
Stoke Prior Group Parish Council considered application 220574 at its meeting on 16 March 2022. The
application had no controversial elements being almost a like for like replacement in an isolated area
outside Risbury. Council noted the addition of the upper storey compared with the existing building and
that the proposed render finish was similar to the existing. The Neighbourhood Development Plan
contained no policies which would be in opposition to the proposal so Council SUPPORTED the
application.”

220363 - Meadowgate, Stoke Prior, Leominster, Herefordshire HR6 OND

Proposed detached garage. The Chairman declared a schedule 2 interest in this application. It was
noted that the proposal to erect a garage only followed the original consent which had a garage on the
site but was not built. Council noted the design and finish of the proposed garage fitted with the house
and there were no policies in the NDP which would conflict with the application. Council resolved to
support the application and on 17™" March the Clerk submitted the following comments to Hereford
Planning Department-

“Humber, Ford & Stoke Prior Group Parish Council considered application 220363 at its meeting of 16
March 2022. ClIr. Jackson declared a schedule 2 interest in this application since the applicant is a close
relative and took no further part in the discussion. Council noted that there was no garage at present at
the property but that the original plans for the house had included a garage. The proposal was in
keeping with the design of the house and there were no policies in the Council’s Neighbourhood
Development Plan which would oppose the granting of consent. Council resolved to SUPPORT the
application”

26/22 General Financial matters
(a) To receive a report from the RFO.
The RFO had a bank mandate to authorise Clir. Collins as a bank account signatory. He requested that
Clirs. Jackson and Burge as current signatories sign the mandate to authorise Clir. Collins as a signatory.
The mandate was duly signed.

Bank balances.

As at 11" March 2022 the bank balance was —
Unity Current account £15784.38

Income received since last meeting as at 11 March 2022

Description Receipt Comments
Bowley Storage & | £135.00 | Received 20 Jan 2022
Marketing Ltd
Woodcut Tree £47.00 | Received 20 Jan 2022
Oven Wizards £47.00 | Received 9 Feb 2022
Lion Court £135.00 | Received 16 Feb 2022
Podiatry
Certainly Wood £73.00 | Received 16 Feb 2022
A Allen £73.00 | Received 25 Feb 2022
Jackson Properties | £135.00 | Received 28 Feb 2022
Ltd
Grove Golf & Bowl | £135.00 | Received 3 March 2022
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TOTAL | £827.00 |

. All the above payments are advertising revenue for The Pump. Total for the year so far including
£255.00 recorded at the January meeting is £1082.
. Pump advertising revenue continues to arrive but the RFO was sorry to note the resignation of

Judith Burt as Advertising Manager. With the end of the year approaching there are a few
financial loose ends to tie up and the RFO is working with Judith to close these items down.

° On 26 November 2021 a VAT reclaim for 2020-21 was made to HMRC for £2268.46. This
payment has still not been received. The RFO has now submitted a duplicate claim and included
a covering letter explain the circumstances around claiming twice and hopes the matter will be
quickly resolved. (Note: The reclaim arrived in the Council bank account on 31 March)

Payments made since last meeting
The following payments were agreed at the January 2022 meeting (minute reference 10/22) and have
been made-

Description Cost VAT Total Authorised by
Clerk’s salary £313.06 £313.06 HFW & ZB
December 2021
Clerk’s salary £313.26 £313.26 HFW & ZB
January 2022
Autela payroll £87.00 | £17.40 | £104.40 HFW & ZB
HMRC PAYE £235.00 £235.00 HFW & 7B
CPRE Annual £36.00 £36.00 HFW & 7B
subscription
Barrington Print £487.00 £487.00 HFW & ZB
The Defib Pad £132.99 | £26.60 | £159.59 HFW & 7B

(b) Payments for authorisation
The following payments require authorisation by the meeting-

Description Cost VAT Total
Clerk’s salary £313.06 £313.06
February 2022
Clerk’s salary March | £313.26 £313.26 For payment 25" March
2022
HALC training event | £175.00 | £35.00 | £210.00 13 Jan 2022
HMRC PAYE £234.80 £235.00 4™ quarter payment

D C Garden Services | £250.00 | £50.00 | £300.00 Scraping & clearing drain tops as agreed
at November meeting

Barrington Print £365.00 £365.00 The Pump printing costs 1% issue

A M Drew £108.00 £108.00 Refund to Clerk for purchasing two
footpath maps from The Map Centre
Gwent web design £155.00 | £31.00 | £186.00 Annual hosting & domain name charges
HALC £479.92 | £95.98 | £575.90 Annual subscription (HALC & NALC)
2022/23

Additionally the RFO had received 2 recent invoices which he hoped Council would agree to pay-
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Description Cost VAT Total
Autela £43.50 £8.70 £52.20 Payroll
Barrington Print £495.00 £495.00 Pump printing costs for enlarged issue

Council resolved that all these payments should be made.

There followed some discussion on the footpath maps since the Clerk had ordered two large scale
Ordnance Survey maps with all the Parish footpaths marked. These had been annotated with the
footpath numbers and the debate centred on where these maps might be displayed for maximum
benefit. There was general agreement that outside the village halls would be the best places to be of
use to visitors and walkers and the Clerk undertook to investigate external mounting frames and
permission from the two village halls. The Chairman commented that Council could progress the
matter quickly under delegated powers (up to £500) rather than wait until the next meeting.

The Chairman asked that the minutes record thanks to the RFO/Clerk for the work put into the end of
year results and the Pump finances.

27/22 Lengthsman scheme
The Clerk reported that the key issue for Council was to decide on how to present the drainage grant
application. He had received a detailed works program from the Lengthsman which was mostly
concerned with routine maintenance. It was similar to, but larger scale than last year’s grant aided
program which had been successful but, in the end, eventually identified serious problems which could
not be resolved at that time. It seemed unlikely that continuing with the same strategy would produce
much of a different result. Instead, the Clerk recommended that Council should consider applying for a
grant large enough to resolve at least one of the serious, longstanding flooding problems in the Group
Parish. He recommended resolving the serious flooding in the area of The Heath to the east of Stoke
Prior on the C1110. This could be achieved by digging a new soakaway on the east side of the road.
However, Council was not keen to consider the soakaway proposal due to the silting problem from the
road with the prospect that ongoing maintenance would be required to keep it silt free. It was agreed
that discussion at an earlier meeting of a pipe to the Humber Brook would be a permanent fix and that a
guotation to install such a pipe would be obtained and used as the basis of the grant application.

ClIr. Fullwood started a discussion on a number of defective stiles in Stoke Prior. Mr Fullwood had sent
the Clerk a number of photographs of a badly broken stile on SP9. It was agreed that the
repair/replacement of this stile is the responsibility of the landowner, in this case Ms J. Jackson. The
Clerk would write to Ms. Jackson requesting that this stile be repaired. ClIr Fullwood also raised two
other cases of poor stiles/gates-
e Behind The Wood House the stile onto Mr James Hinton’s land is very difficult to navigate (SP4?)
e Just before Rock Cottage there is a locked gate and a set of rails which are difficult to navigate.
(SP4)

The Clerk advised Council that Vicky Quinn Fraser has resigned as the Stoke Prior footpath officer and
that a replacement FPO for Stoke Prior is required. If Council or residents know of anyone willing to take
on this role the Clerk would be pleased to hear from them.

The Clerk stated that David Campbell of D C Gardening Services had confirmed that he would continue
as the Parish Lengthsman for 2022-23 under the same contract and at the same rate. Council thanked
Mr Campbell for all his work and was pleased to agree the continuation of the contract with D C
Gardening Services for the coming year.
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28/22 The Parish Pump

29/22

30/22

31/22

32/22

The Chairman commented on two issues relating to The Pump-

e The cost of advertising had been set at a low level to encourage advertisers to come forward
when they had not really seen the quality of the new production. However, the working group
had not anticipated that advertising revenue would be so marginally profitable. (The RFO had
established that the advertising revenue barely covered the cost of printing the adverts). It
would be an aspect which would be considered over the coming year.

e Another way to deal with the cost issue would be to reduce the printing/production costs of The
Pump although again it had been a conscious decision to produce a high-quality high content
magazine.

So far the Council had been happy to underwrite the costs of The Pump for the first year and the
suggestion that more email copies, rather than printed copies, and could help with the cost issue was
seen as worthwhile progressing later in the year.

In summary The Pump is a very successful publication and Council thanked the team involved in its
design and production, in particular Vicky Fraser as editor. The team will be very pleased to hear that
there have been many positive comments to Councillors from inside and outside the Parishes about the
quality and appeal of the magazine.

Community Projects - The Stoke Prior War Memorial

Clir. Fowler-Wright had provided a report on progress which Members had read before the meeting.
Progress on the project was now good since Cllr. Fowler-Wright had established that planning consent
would not be needed for the memorial and that had reduced the uncertainty in the project
considerably. Members thanked Cllr. Fowler-Wright for his persistence and the progress he had made.

Clerk remuneration
Council noted that there had been a pay revision which applied to the Clerk and was backdated to April
2021. The pay rise amounted to £83/annum.

Herefordshire Spatial Strategy
The Chairman summarised progress and has concluded that timescales for the exercise are extremely
ambitious. The deadline for submission of Parish Council comments had been extended which may put
the timescales in jeopardy. The Chairman had re-submitted earlier Council comments including-

e Taking Risbury out of the “suitable for development” category.

e All services have now been lost (bus routes etc) making sustainable development unlikely.

e  Flooding will limit any further expansion in Stoke Prior
The choices for development seem to be emerging as either focussed development in Hereford and the
market towns or a more rural focus which will require very significant investment in services and
infrastructure.
Future arrangements for the Council
The Chairman reported that the current website provider was happy to withdraw and a new supplier
appointed. There would also be a migration to a .GOV.UK domain name with every Councillor having a
personal Council email address. It was resolved that this change should be made as soon as
circumstances allowed and HALC would arrange.
Discussion then turned to the possible amalgamation of the Parishes. Members felt that residents might
be resistant to at least some aspects of combination which could be contentious. The Parish Meetings
due to be held, probably in May, could be a good place to discuss these issues. Discussion agreed that
the Parish Meetings should all be held on the same evening along with the annual meeting of the Group
Parish Council which would be Wednesday 18" May.
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33/22 Matters for information and future business
There was a short discussion on the current status of The Lamb in Stoke Prior since, on a regular basis,
residents asked if the situation had changed. No Councillor had anything to report but the Chairman
said that the property no longer appeared on the estate agent’s site as being for sale. Clir. Stovold
asked that a short statement be made at the annual meeting to show that Council was still interested in
pursuing the purchase of The Lamb.

Since the January meeting the following items had been circulated to Councillors-
EMAILS CIRCULATED TO COUNCILLORS

Number Title Date circulated

1 Herefordshire Local Plan 2021-2041 Strategic Spatial Options

Consultation 24/01/2022
2 Talk Community Newsletter 21 January 2022 24/01/2022
3 5 Months until the Queen’s Platinum Jubilee 24/01/2022
4 Briefing for the week ending Sunday 23rd January 2022 24/01/2022
5 HALC Information Corner 12/03/2022
6 The Rural Bulletin - 1 March 2022 12/03/2022

The next meeting (the Annual Meeting) will be held in Stoke Prior village hall at 7.30pm. Note that in line
with minute 32/22 above the Parish Meetings will be held on the same date starting at 7pm. If there is
extended discussion the Group Parish Council meeting will start immediately after the Parish Meetings
conclude.

The meeting closed at 9.30pm.

Signed (Chairman) .....cccccceeevvveeeecieeee e Date
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Agenda item 41/22 Annual Reports 2021-22

(a)
(b)

(d)

To receive: a report from the past-Chairman.
To receive: a report from the Clerk

The annual meeting of May 2021 marked the return of face to face meetings for the Council after a
period where meetings were held using ZOOM video conferencing. The legal basis for holding such
meetings expired on 6 April 2021 and any meetings not held face to face after that date would have
no legal standing. Despite pressure from national associations Government has not renewed the
dispensation to hold meetings remotely but the matter is ongoing. It is however possible for
members of the public to join Council meetings using video conferencing although trials of such
blended meetings have not been particularly encouraging given the costs involved.

This Council addressed the COVID risks of 12 months ago by limiting the business at the annual
meeting to a bare minimum and holding a considerable amount of business over to the July meeting.
Perhaps the most important business held over was the co-option of a replacement Councillor to fill
the vacancy caused by the resignation of Clir. Alan Bathurst. There were three candidates interested
in filling the vacancy, including ex-ClIr. Bathurst himself who applied after his house move plans
changed and he remained a Stoke Prior resident. However, the successful candidate was Tim Yair
who joined the Council at the July meeting.

Community Week made a welcome return after a COVID enforced break. Events were held during
the last week of July and there was quite an appetite for social interaction. The week of events
proved to be popular and financially successful with a net contribution of about £200 taking the
current funds to about £595. No doubt residents are looking forward to the 2022 series of events.

Two significant community projects were launched in the Autumn of 2021. The first was to
strengthen the much-loved Parish Pump magazine brought on by the poor health of the editor Ms
Pym Paxton. An enthusiastic working group was formed and a new editor, Vicky Fraser, appointed.
In due course the magazine now named The Pump made its appearance as a double issue for
December and January. It featured full colour photos and a host of interesting articles and was
received to universal acclaim. The publication quality was such that advertising revenues increased
quickly under Judith Burt’s direction, the fifth issue has just been published and The Pump is now
firmly established as a first-rate village magazine. Council is delighted with the result and warmly
thanks all those involved in creating and distributing the new publication.

The second project has been to re-kindle the creation of a War Memorial in Stoke Prior. This project
had started just before lockdown and all activity was suspended. The Vice Chair Cllr. Fowler-Wright
re-energised the project and during the winter of 2021-22 rapid progress was made on a suitable
design. Council agreed the expenditure of up to £5000 for the full project and it is hoped that the
Memorial will be completed in time for anniversary of the Battle of the Somme (1 July 1916). A
donation of £200 towards the costs of the Memorial had been made by Royal Welsh Regiment.

To receive: reports from representatives on the Village Hall Committees (as given at the Annual
Parish Meetings on 18 May 2022).

To receive: an update from the Clerk on PROW work (as given at the Annual Parish Meeting on 18
May 2022)
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Agenda item 42/22 Statement of Accounts and Annual Return 2021-22

(a) Report from the RFO

Financially the year 2021-22 was unremarkable. Key points were-

The precept remained the same as in recent years at £12289 and has been held again at this level
for 2022-23.

A surplus was generated from 2021-22 of £3458 although this will be used to fund the War
Memorial work which will be paid for from 2022-23 funds.

After much administrative wrangling and sterling work by the vice Chairman and the previous Clerk
the Barclays savings account was finally closed.

No grant income was received during the year. The drainage/Lengthsman grant scheme was finally
announced late in 2022 with applications closing on 1 April 2022 (new financial year). The Council
was successful in obtaining nearly £5000 although the application was for around £16000.

The VAT reclaim for £2268 was submitted in November 2021 and after chasing HMRC was finally
received in March 2022.

The revised Pump was launched in December 2021 and immediately started attracting advertising
revenue. For the year £1148 was received and that revenue continues to build in the current year.
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(b) To approve the Statement of Accounts for year ended 31 March 2022

Humber, Ford & Stoke Prior

Group Parish Council

Statement of Accounts 2021-22

Budget Heading Note 31 March 2021 31 March 2022
RECEIPTS £
Precept 1 12289.00 12289.00
Council Tax Support Grant 1 0 0
Advertising etc.in Parish Pump 2 0 1148.00
Wayleaves for poles & stays 3 0 3.06
Savings account interest 4 2.07 0.22
VAT reclaimed from previous year 5 1566.32 2268.46
Grants and donations 6 110.00 50.99
Community Week fundraising 7 0 862.81
Lengthsman Scheme funding 8 7910.00 0
Total Receipts 21877.39 16622.54
PAYMENTS (net of reclaimable VAT)
A. Clerk Clerk’s salary 9 4720.98 4697.52
Clerk’s expenses 10 65.20 0
B. Admin Stationery, postage 11 227.04 455.85
General photocopying charges 12 0 0
C. Professsional Fees Insurance 13 167.44 167.44
Internal and External audit fees 14 0 100.00
HALC subscriptions 15 452.53 479.92
CPRE subscription 16 36.00 36.00
Clerk’s subscriptions 17 0 0
Information Commissioner and DP adviser fees 18 35.00 35.00
Parish Online fee 19 0 30.00
Website and IT support fees 20 0 321.99
D. Hire of halls for meetings 21 0 216.00
E. Parish Pump printing & postage 22 617.96 2493.06
F. Training & development Books & training materials 23 0 0
Training courses for Clerk & Councillors 24 525.00 175.00
G. Maintenance and equipment Miscellaneous 25 0 50.00
Defibrillator and phone kiosk refurbishment 25 0 132.99
Laptop computer 25 0 0
Salt-grit bins 25 0 0
Gas barbecue & PA system (Community Week surplus) 26 0 0
H/I. Grants and donations 27 0 0
J Election costs 28 149.74 0]
K. Lengthsman work  Minor Highways maintenance 29 10198.70 2332.06
PROW maintenance 29 0 0
L. Special projects Physical activity classes 30 0 0
The Lamb valuation 30 0 0
Sandbags 30 0 0
We Don’t Buy Crime initiative 30 0 0
M. Community Week costs 31 115.50 643.24
N. Reclaimable VAT paid on above 32 2274.92 798.16
Total Payments 19586.01 13164.22
BALANCES BROUGHT FORWARD 7809.12 10100.50
SURPLUS (DEFICIT) IN YEAR 2291.38 3458.32
BALANCES CARRIED FORWARD 10100.50 13558.82
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Cash Balances as at 31 March 2022 £

Current bank account 14887.62
Deposit account 0.00
Cash in hand 0.00
Total 14887.62

Debtors and Creditors as at 31 March 2022 Debtors Creditors

D C Garden Services (Lengthsman) 913.80
Barrington Print (Printing for March Pump) 365.00
Audit fee for 2021-22 50.00
Totals 0 1328.80

Notes to receipts and payments account summary

10.
11.
12.

13.
14.

15.

Any element of the Council Tax Support Grant (CTSG) devolved to local councils has to be shown separately from the net
precept paid by local taxpayers.

The new Pump has generated significant advertising revenue in the last few months of the year

The Council receives a small sum from Western Power for the stays on the un-registered land near Normans Lane. Because of
the small sum, payment is now made every two years.

The Business 10-day notice account at Barclays has now been closed. For the part year £0.22 interest was received

The Council can reclaim VAT on ‘non-business activities’ (broadly, the running and normal non-revenue generating activities
of the Council) and also (provided specified limits are observed) VAT-exempt ‘business’ activities (eg charging for use of
property). All expenditure is therefore stated as exclusive of reclaimable VAT, with reclaimable VAT paid as a separate item.
Item 5 is not strictly net income, but a reimbursement of the reclaimable VAT paid out the previous year.

£50.99 received from Pencombe GPC for shared costs of laser printer toner.

Although Community Week funds are handled through the Council’s accounts, the understanding is that the Community
Week committee will determine the use for any surplus (see note 26).

The grant scheme is running for 2021-22 but was late to start. An application for funding has been made but will now show in
2022-23 accounts

This expenditure includes PAYE paid to HMRC.
The Clerk has not claimed car-use expenses
Petty cash account is currently £0 and is not expected to be used in future

The Council had a photocopier maintenance/copying contract with BOSS until 30/9/21. Currently the Clerk uses other
facilities and papers are increasingly distributed electronically

The Council’s insurers are Zurich Municipal.

The Council declared itself exempt from external audit under the new audit regulations (having turnover of less than
£25,000), so there were no external audit fees. Mr lan Pardoe is the internal auditor and his fee of £50 has been held in
reserves pending receipt of invoice

HALC subscriptions are now payable in advance for the financial year.
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16.
17.
18.

19.

20.
21.
22.
23.
24,
25.
26.
27.
28.
29.
30.
31.
32.

The CPRE subscription for local authorities is a voluntary amount but has been £36 since 2014.
In 2021-22 the subscription to SLCC was paid by Pencombe GPC

The Information Commissioner fee is a statutory fee for the Council to register as a public body holding personal data. With
the introduction of the General Data Protection Regulation provisions in the Data Protection Act 2018, the Council — whilst
not required to appoint a Data Protection Officer, appointed a Data Protection Adviser to undertake a GDPR-compliance
audit, advise on data protection issues and handle any data breach concerns.

Parish Online provides access for the Clerk and councillors to on-line local maps. Invoice for £30+VAT for authorised at 19
May meeting

two invoices (2020-21 and 2021-22) were received in the year

Village Halls hire costs are split equally between RVH and SPVH (£108 each)
The costs for the new PUMP have risen.

Nil.

The Clerk attended training as required and was successful in obtaining the Certificate in Local Council Administration (CiLCA)
Replacement pads and battery required for Risbury defibrilator

Nil expenditure

Nil expenditure

Nil expenditure

General maintenance work on ditches and drains

Nil expenditure

A very successful Community Week after a difficult period with COVID

See item 5 above.
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Internal controls and statement by Responsible Financial Officer

The accounting systems and internal controls operated by the Responsible Financial Officer were reviewed
by the Council’s standing Finance Working Group in October 2019, with some minor changes to procedures
recommended.

Currently the RFO believes the regulations are fit for purpose although a review by the Finance Working
group will be scheduled.

The above statement has been prepared from the Council’s cashbooks and records of receipts and
payments, and is a true statement of the Council’s receipts, payments and fixed assets for the year ending
31 March 2022.

Allan M Drew
Responsible Financial Officer

7 April 2022
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(c) To approve the bank reconciliation statement for the year ended 31 March 2022

Humber, Ford & Stoke Prior Group Parish Council
Financial Year 2021-22

Bank Reconciliation Statements as at 31/03/2022
Prepared by Allan Drew (RFO) Date:
Balance from Bank Statements

Unity Trust current account dated

Barclays 10 day notice deposit account dated

Petty cash in hand

Less unpresented items

Plus receipts not banked/cleared

The net balance reconciles to the cash books for
the year to 31/03/2021 as follows:

Balance in current account cash book
Opening balance at 01/04/2021

Add: receipts to 31/03/2022

Less: payments to 31/03/2022

Balance in deposit account cash book
Opening balance at 01/04/2021

Add: receipts to 31/03/2022

Less: payments to 31/03/2022

Balance in petty cash book
Opening balance at 01/04/2021
Add: receipts to 31/03/2022
Less: payments to 31/03/2022

All Cash Books

Difference

Signed:

Countersigned

06/04/2022
£ £

31/03/22 Balance as at 31/03/2022 14887.62
27/09/21 Balance as at 31/03/2022 0.00
As at 31/03/2022 0.00
14887.62

0.00
0.00

0.00
0.00
Net balance at 31/03/2022 14887.62

5564.29

21158.75

11835.42
Net balance at 31/03/2022 14887.62

4536.21

0.22

4536.43
Net balance at 31/03/2022 0.00

0.00

0.00

0.00
Net balance at 31/03/2022 0.00
Net balance at 31/03/2022 14887.62
0.00

RFO Date

Councillor Date
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(d) To consider the Internal Audit Reports and checklist

Annual Internal Audit Report 2021/22
HUMBER, FORD & STOKE PRIOR GROUP PARISH COUNCIL

WWW.HFSP.ORG.UK

During the financial year ended 31 March 2022, this authority’s intemal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures
and controls in operation and obtained appropriate evidence from the authority.

The internal audit for 2021/22 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table.
Set out below are the objectives of internal control and alongside are the internal audit conclusions on whether,
in all significant respects, the control objectives were being achieved throughout the financial year to a standard
adequate to meet the needs of this authority.

Internal control objective

. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly

banked; and VAT was appropriately accounted for.

Petty cash payments were properly supported by receipts, all petty cash expenditure was

approved and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority's

approvals, and PAYE and NI requirements were properly applied.

m

x

. Asset and investments registers were complete and accurate and properly maintained.
Periodic bank account reconciliations were properly carried out during the year. S i

J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were /
properly recorded.

. If the authority certified itself as exempt from a limited assurance review in 2020/21, it met the

exemption criteria and carrectly declared itself exempt. (I the authority had a fimited assurance ‘/f

v

X

review of its 2020/21 AGAR tick “not covered”)

L. The authority publishes information on a free to access website/webpage up to date at the time of
the internal audit in accordance with any relevant transparency code requirements

M. The authority, during the previous year (2020-21) correctly provided for the period for the
exercise of public rights as required by the Accounts and Audit Regulations (evidenced by the
notice published on the website and/or authority approved minutes confirming the dates set).

N. The authority has complied with the publication requirements for 2020/21 AGAR
(see AGAR Page 1 Guidance Noles).

0. (For local coungils only)
Trust funds (including charitable) — The council met its responsibilities as a trustee. : | B

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken Name of person who carried out the internal audit

13/04/2022 : Mr lan Pardoe

Signature of person who /%-w R
carried out the internal audit : " Date b/ 017t 022

Annual Governance and Accountability Return 2021/22 Form 2 Page 4 of 6
Local Councils, Internal Drainage Boards and other Smaller Authorities
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(e) To approve the Annual Governance Statement for the year ended 31 March 2022

Section 1 — Annual Governance Statement 2021/22

We acknowledge as the members of:

HUMBER, FORD & STOKE PRIOR GROUP PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2022, that:

Agreed

Yes f 1 Yes' means that this authority:

1. We have put in place arrangements for effective financial prepared ils accounting statemenls in accordance
management during the year, and for the preparation of with the Accounts and Audit Regulations.
the accounting statements.

2. We maintained an adequate system of intemal control made proper arrangements and accepted responsibiiity
including measures designed to prevert and detect fraud for safeguarding the public money and resources in
and corruption and reviewed its effectiveness. its charge.

3. We took all reasonable steps to assure ourselves has only done what it has the legal power to do and has
that there are no matters of actual or potential complied with Proper Practices in doing so.
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

4. We provided proper opportunity during the year for during the year gave all persons interested the opportunity to
the exercise of electors’ rights in accordance with the inspect and ask questions about this authority’s accounts.
requirements of the Accounts and Audit Regulations.

5. We carried out an assessment of the risks facing this considered and documented the financial and other risks it
authority and took appropriate steps to manage those faces and dealt with them property.
risks, including the introduction of internal controls and/or
external insurance cover where required.

6. We maintained throughout the year an adequate and arranged for a compelent person, independent of the financial
effective system of internal audit of the accounting controls and procedures, to give an objective view on whether
records and control systems. internal controls meet the needs of this smailer authority.

7. We took appropriate action on all matters raised responded to matters brought to its attention by intemal and
in reports from internal and external audit. external audit.

8. We considered whether any litigation, liabilities or disclosed everything it should have about its business activity
commitments, events or transactions, occurring either during the year including events taking place after the year
during or after the year-end, have a financial impact on end if relevant.
this authority and. where appropriate, have inciuded them
in the accounting statements.

9. (For local councils only) Trust funds including has met all of its responsibilities where as a body
charitable. In our capacity as the sole managing corporate it is a sole managing trustee of a local trust
trustee we discharged our accountability or trusts.
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

*For any statement to which the response is ‘no’, an explanation must be published

This Annual Governance Statement was approved at a Signed by the Chairman and Clerk of the meeting where
meeting of the authority on: approval was given:

and recorded as minute reference: Chairman

Clerk

Other information required by the Transparency Code (not part of the Annual Governance Statement)

The authority website/webpage is up to date and the information required by the Transparency Code has Yes | No
been published.

WWW.HFSP.ORG.UK

Annual Governance and Accountability Return 2021/22 Form 2 Page 5 of 6
Local Councils, Internal Drainage Boards and other Smaller Authorities
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(f)To approve the Accounting Statements for the year ended 31 March 2022

Section 2 — Accounting Statements 2021/22 for

HUMBER, FORD & STOKE PRIOR GROUP PARISH COUNCIL

Year ending

31 March
2022
5

Notes and guidance

Please round all figures to nearest £1. Do not leave any
hoxes blank and report £0 or Nil balances. All figures must
agree to underiying financial records

1. Balances brought Total balances and reserves at the beginning of the year

forward 7,809 10,100 as recorded in the financial records. Value must agree to
Box 7 of previous year.

2. (+) Precept or Rates and Total amount of precept (or for IDBs rates and levies)
Levies 12,289 12,289 received or receivable in the year. Exclude any grants

received.

3. (+) Total other receipts Total income or receipts as recorded in the cashbook less

9,586 4,333| the precept or rates/levies received (line 2). Include any
grants received.

4. (-) Staff costs Total expenditure or payments made to and on behalf

of all employees. Include gross salaries and wages
4’786 4‘697 employers Ni contributions, employers pension
contributions, gratuities and severance payments

5. (-) Loan interest/capital Total expenditure or payments of capital and interest
repayments 0 0 made during the year on the authority’s borrowings (if any).

8. (-) All other payments Total expenditure or payments as recorded in the cash-

14,800 7.138| book less staff costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried Total balances and reserves at the end of the year. Must
forward 10,100 14,887 equal (1+2+3) - (4+5+6).

8. Total value of cash and The sum of all current and deposit bank accounts, cash
short term investments 10,100 14,887| holdings and short term investments held as at 31 March —

To agree with bank reconciliation.

9. Total fixed assets plus The value of all the property the authority owns — it is made
long term investments 3.758 3,758] up of all its fixed assets and long term investments as at
and assets 31 March.

10. Total borrowings The outstanding capital balance as at 31 March of all loans

0) 0 from third parties (including PWLB).

11. (For Local Councils Only) 0 A The Council as a body corporate acts as sole trustee for
Disclosure note re Trust funds and is responsible for managing Trust funds or assels.
(including charitable) N.B, The figures in the accounting statements above do

not include any Trust transactions.

| certify that for the year ended 31 March 2022 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and
payments or income and expenditure basis following the
quidance in Governance and Accountability for Smaller
Authorities — a Practitioners’ Guide to Proper Practices

and present fairly the financial position of this authority.
Signed by Responsible Financial Officer before being
presented to the authority for approval

Date

| confirm that these Accounting Statements were
approved by this authority on this date:

as recorded in minute reference:

Signed by Chairman of the meeting where the
Accounting Statements were approved

Annual Governance and Accountability Return 2021/22 Form 2
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(g) To approve the certificate of exemption for year ended 31 March 2022

Certificate of Exemption — AGAR 2021/22 Form 2

To be completed by smaller authorities where the higher of gross income or gross expenditure
did not exceed £25,000 in the year of account ended 31 March 2022, and that wish to certify
themselves as exempt from a limited assurance review under Section 9 of the Local Audit
(Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accountability
Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2022 and a completed Certificate of Exemption is submitted no later than 30 June 2022
notifying the external auditor.

HUMBER, FORD & STOKE PRIOR GROUP PARISH COUNCIL

certifies that during the financial year 2021/22, the higher of the authority’s total gross income for the year or
total gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 2021/22: £16,622
Total annual gross expenditure for the authority 2021/22: £11,835

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Retum
Form 3 to the external auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

= The authority was in existence on 1st April 2018
» In relation to the preceding financial year (2020/21), the external auditor has not:
» issued a public interest report in respect of the authority or any entity connected with it
* made a statutory recommendation to the authority, relating to the authority or any entity connected with it
+ issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 ("the Act”), and has not withdrawn the notice
« commenced judicial review proceedings under section 31(1) of the Act
« made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the court refused lo make the declaralion
« The court has not declared an item of account unlawful after a person made an appeal under section 28(3) of the Act.

If you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and a copy
submitted to the external auditor either by email or by post (not both).

The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,
along with a copy of this certificate, published on the authority website/webpage* before 1 July 2022.

By signing this certificate you are also confirming that you are aware of this requirement.

Signed by the Responsible Financial Officer  Date | confirm that this Certificate of
Exemplion was approved by this
authority on this date:

Signed by Chairman Date as recorded in minute reference:

Generic email address of Authority Telephone number

CLERK@QHFSPGROUP.ORG.UK 01885 400712

*Published web address

WWW.HFSP.ORG.UK

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2022. Reminder letters incur a charge of £40 +VAT

Annual Governance and Accountability Return 2021/22 Form 2 Page 3 of 6
Local Councils, Internal Drainage Boards and other Smaller Authorities
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Notice of Public Rights.

When all financial aspects of last year have been completed and agreed (which should be during the Annual
Meeting) a Notice of Public Rights must be posted. This Notice informs all citizens that they have the right,
on reasonable notice, to inspect all the financial information from the previous year. The Notice runs for a
period of 30 working days and must include the first 10 working days in July. For this year the 10 July
working days run from Friday 1% July to Thursday 14" July inclusive. It is recommended that this year the
period runs from Monday 27" June until Friday 5" August inclusive. Council should agree this
recommendation.

Agenda item 43/22 Review of Standing Orders
Standing orders were comprehensively reviewed last year. However, during the CiLCA study program it
was noticed that the legal reference which authorises Councils to create standing orders was incomplete.

At the bottom of page 1 of 22 the legal reference is shown as Local Government Act 1972 section 42.

The correct reference is Local Government Act 1972 schedule 12 para 42. To save the planet | suggest that
members manually amend their copy of standing orders. The electronic master copy will be amended
appropriately.

Agenda item 44/22 Review of Financial Regulations
The RFO has reviewed the Financial Regulations and believes they are fit for purpose. No changes are
proposed

Agenda item 45/22 Review of Council policies and procedures
A full review has been undertaken and some inaccuracies have been identified in the Council’s Equality &
Diversity Policy. A suggested, amended document is included as a separate document to these papers.
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Agenda item 46/22 Review of assets, risk assessment and insurance

(a) to receive: the list of fixed assets

Humber, Ford & Stoke Prior Grou

p Parish Council

Asset Register 2021-22

Fixed Assets 2021-22
Purchase Estimated Estimated
Date Price (Book [current replacement
Asset Location Notes acquired value) (£) value (£) cost (£)
Bus shelter Risbury Cross built locally unknown 1.00 50.00 1650.00
Noticeboard Humber Close unknown 1.00 0.00 250.00
Noticeboard Risbury Village Hall bought second-hand | 22/11/2012 25.00 0.00 450.00
Noticeboard Stoke Prior Post Office bought second-hand | 22/11/2012 25.00 0.00 450.00|
Waste bin Risbury bus shelter 23/11/2005 114.29 5.00 180.00
Waste bin Stoke Prior Village Hall 23/11/2005 114.29 5.00 180.00
Bench The Lamb Inn, Stoke Prior On highway 21/07/2008 273.58 100.00 450.00]
Bench Stoke Prior Lane, near School On highway 21/07/2008 273.58 100.00 450.00|
Bench St Luke's Church, Stoke Prior On Church land 21/07/2008 273.58 100.00 450.00|
Bench Ford Chapel On Church land 21/07/2008 273.58 100.00 450.00|
Bench Verge outside Bank Cottage, Stoke Prior|On private land 21/07/2008 273.58 100.00 450.00]
Bench Humber Woodland of Remembrance On private land 21/07/2008 273.58 100.00 450.00|
Bench Risbury Village Hall On Village Hall land | 21/07/2008 273.58 100.00 450.00
Bench Bowley Lane/Blacksmiths Lane junction [On highway 21/07/2008 273.58 100.00 450.00]
Bench Humber Close, children's play area On private land 21/07/2008 273.58 100.00 450.00]
Data projector Clerk's home 04/06/2014 299.00 100.00 299.00|
Portable tripod screen Risbury Village Hall 04/06/2014 59.00 15.00 59.00
Salt-grit bin Marston Cottages, U94009 On verge 14/01/2015 59.95 30.00 80.00
Salt-grit bin Upper House Farm, C1113 On verge 14/01/2015 59.95 30.00 80.00
Queen 90th commemoratve medal [Cash box Free sample 29/02/2016 1.00 2.00 2.00
Defibrillator and SADS cabinet Risbury Village Hall 16/11/2016 500.00 300.00 1000.00]
K6 telephone kiosk Risbury Cross Adopted from BT 11/11/2017 1.00 1500.00 1500.00
Salt-grit bin School Hill, Risbury C1110 On \erge 23/10/2018 77.49 50.00 80.00|
Salt-grit bin Near SP27 entrance C1110 On verge 23/10/2018 77.49 50.00 80.00|
Lenowo Laptop computer Clerk's home 16/01/2019 470.83 350.00 500.00]
Minky gas barbecue Great Marston Farmhous HR6 ONJ Community use 05/12/2019 216.65 216.65 216.65
QTX QR12PA portable PA system |Great Marston Farmhous HR6 ONJ Community use 31/03/2020 154.17 154.17 154.17
TOTAL: 4719.33 3757.82 11260.82|
Assets disposed of in 2021-22
Noticeboard Risbury bus shelter donated 01/09/2012 1.00 0.00 120.00

(b) To receive & approve: updated risk management schedule

The risk management schedule has been updated with some risks moving from medium to low and one

from low to zero.

Risk Currentrisk | Revised Reasoning
(1-6) risk
Loss of income 3 2 Improved arrangements for
collecting Pump advertising
revenue
Non-compliance with HMRC 2 Nil Autela handles all HMRC
requirements matters on behalf of Council
Loss of services of Clerk/RFO 3 2 With new Clerk in place risk has
temporarily reduced
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Council is invited to discuss the above changes and, if agreed, to sign off on item 5 of the Annual
Governance Statement 2021-22.

(c) To receive & consider: the RFQ’s report and recommendations on insurance.
The Council has insured with Zurich Municipal from 1 June 2018

The following cover would be provided from 1 June 2022, with no change to the premium:

Property, all risks £10,000

Money — cheques & in safe £250,000

Money — elsewhere (in custody / not) | £5000 / £250
Employer liability £10,000,000

Public liability £10,000,000

Fidelity guarantee £25,000

Libel and slander £100,000

Officials indemnity £10,000,000

Personal accident compensation £20,000 /£50 per week
Legal expenses £100,000

Since risks on balance have moved downwards somewhat these levels of cover are still considered
adequate. The premium remains unchanged from 2021-22. It is recommended to Council that insurance
be taken out with Zurich Municipal for the year from 1 June 2022 at a cost of £167.44.
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Agenda item 47/22 Committees and membership 2022-23

Council has two committees-

(a) Planning Committee

Remit - determining the Council’s comments on planning applications under Standing Order 32:

Current Members - the Chairman and vice-Chairman ex-officio, Clir Ken Bemand, Clir Richard Collins, Clir
Janette Fullwood, ClIr Gill Stovold.

So far (12 May) ClIr. Bemand has stated he is prepared to stand for re-election.

(b) Community Week Committee

Remit — organising annual Community Week events and entertainment

Current Members - the Chairman and vice-Chairman ex-officio, Pym Paxton (Chairman), Margaret Brown
(Secretary and Treasurer) and any other member of the community wishing to attend.

It is recommended that Council considers a replacement for Ms Paxton

The Council has three working groups-

(c) The Lamb working group

Remit - advising the Council on The Lamb

The Lamb project is in abeyance. At last year’s meeting a decision was made to suspend the working group
until circumstances change when, if necessary, it will be re-started with suitable membership.

(d) War Memorial working group

Remit - considering and making recommendations on a permanent war memorial or memorials for the
parishes

Current Members ClIr William Jackson, Clir Hugh Fowler-Wright, lain Cholerton, Diane Thomas and Stephen
Roberts., with the power to co-opt further members as required.

Given this project is ongoing the Clerk’s suggestion is that there should be no change to the group at
present, but this is at project manager’s discretion (HFW)

(e) Finance working group

Remit - advising the Council on (i) the draft budget for the following year, and (ii) the annual review of
internal control procedures as required by audit regulations:

Current Members - the RFO, ClIr Tim Yair and Cllr. Chris Marston.
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Agenda item 48/22 Membership of other bodies etc.
To review: the Council’s membership of HALC, CPRE and Parish Online.

To appoint: Councillors to the following positions-

Risbury Village Hall Committee representative: (Currently Cllr. Steph Wilson). Cllr. Wilson agreed to
continue in this role.

Stoke Prior Village Hall Committee representative:(Currently Clir. Gill Stovold). Clir. Stovold agreed to
continue in this role.

Police Liaison Officer: (Currently Clir. William Jackson). Clir. Jackson agreed to continue in this role.

Public Rights of Way Officers: (Currently lain Cholerton (bridleways), Philip Brown (Humber) and Vicky
Quinn (Stoke Prior). Vicky Quinn wishes to resign from the post and the Clerk has received an offer from a
resident, Mike Hayward, to takeover these duties.

Safeguarding Officer: (Currently Cllr Zoe Burge).
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Agenda item 52/22 Planning Committee and Planning updates

(@)

(b)

To consider for comment: new applications
220514 - Orchard Barn, Stoke Prior, Leominster, Herefordshire HR6 ONF

Proposed extension to the rear of house to add an additional ground floor living area, rear porch and
first floor an additional bedroom and en-suite.

221195 - Prospect Cottage, Stoke Prior, Leominster, Herefordshire HR6 OLQ

Proposed extension and alterations, demolition of existing lean-tos

To note: updates on planning applications
Stoke Prior

220363 Ford and Stoke Prior, Meadowgate Stoke Prior Leominster Herefordshire HR6 OND
DESCRIPTION: Proposed detached garage.
Approved with Conditions

220132 Ford and Stoke Prior, Hampton, Wood Park Stoke Prior Herefordshire HR6 OLF
DESCRIPTION: Erection of new 4 bedroom dormer bungalow to replace existing 3 bedroom bungalow
and 1 bedroom annexe. The proposal also includes a new double garage to include a bike shed.

Undecided

Risbury.
213908 - Land at Gob's Castle, Risbury, Leominster, Herefordshire

DESCRIPTION: Proposed reinstatement of former agricultural workers cottage to holiday let
Undecided

212600 - Land adjacent to Risbury Cross Cottage, Risbury HR6 ONG
DESCRIPTION: Approval of reserved matters following outline approval 181648 (residential
development of 6 houses). Undecided

212473 Dev 1 Land adjacent to Risbury Cross Cottage Risbury HR6 ONG
DESCRIPTION: Proposed permission for the siting of a caravan to provide accommodation on site
during the construction of a dwelling on Plot 5 approved under application ref 181648. On hold due to
phosphates. Undecided

211802 - Land at Gob's Castle Risbury Leominster Herefordshire
DESCRIPTION: Application for approval of details reserved by conditions 3791011 12 131518 19
& 21 attached to planning permission 173687. Undecided

213808/9 - Barn at Humber Court, Stoke Prior, Leominster, Herefordshire, HR6 ONE
DESCRIPTION: Proposed alterations to part of barn to form ground floor library area and first floor
(artist) studio area ancillary to main dwelling. Approved with Conditions

220574 Humber, Hollydene Risbury Leominster Herefordshire HR6 ONQ
DESCRIPTION: Proposed demolition of existing detached store & replacement with new detached
garage/store. Approved with Conditions
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Agenda item 54/22 General Financial Matters

As at 15 May 2022 the bank balance was £18,057.69.

The first part of the 2022-23 precept (£6144.50) has been received from Herefordshire Council

The VAT refund of £2268.46 for 2020-21 has been received from HMRC

Income received since last meeting as at 15 May 2022

Description Classification Receipt Date received

Bodenham & District Tenis club Pump Advertising | £6.00 18 March 2022
HMRC VAT refund Other income £2268.46 30 March 2022
Angela Trumper Pump Advertising | £6.00 13 April 2022
Mrs Harrison-Shoard Pump Advertising | £14.00 19 April 2022
Herefordshire CC Precept £6144.50 22 April 2022
Thomas RG & MDS War Memorial £130.00 22 April 2022
Radway Bridge Garden Centre Pump Advertising | £47.00 25 April 2022
Ms C Bowen Pump Advertising | £8.00 26 April 2022
Mr P Arnold Other income £1048.33 27 April 2022
Bodenham Food Fair Pump Advertising | £14.00 9 May 2022
Elgar Carpets Pump Advertising | £73.00 9 May 2022
Mr Fowler-Wright War Memorial £130.00 11 May 2022
Mr Fowler-Wright War Memorial £130.00 11 May 2022
TOTAL £10,019.29

Pump advertising £168.00

War Memorial £390.00

Payments made since last meeting

Description Cost VAT Total

Clerk’s salary £313.06 £313.06

February 2022

Clerk’s salary March | £313.26 £313.26 For payment 25" March

2022

HALC training event | £175.00 £35.00 £210.00 13 Jan 2022

HMRC PAYE £234.80 £234.80 4™ quarter payment

D C Garden Services | £250.00 £50.00 £300.00 Scraping & clearing drain tops as agreed
at November meeting

Barrington Print £365.00 £365.00 The Pump printing costs 1% issue

A M Drew £108.00 £108.00 Refund to Clerk for purchasing two
footpath maps from The Map Centre

Gwent web design £155.00 £31.00 £186.00 Annual hosting & domain name charges

HALC £479.92 £95.98 £575.90 Annual subscription (HALC & NALC)
2022/23

Autela £43.50 £8.70 £52.20 Payroll

Barrington Print £495.00 £495.00 Pump printing costs for enlarged issue

Philip Brown £23.76 £23.76

Page 32 of 35

Return to front page




Description Cost VAT Total
Bank charges £18.00 £18.00 Applied automatically
E M Davis Industrial £1950.00 £1950.00 War memorial engraving
Buyer Direct Ltd £1043.33 | £209.67 | £1258.00 Gazebos — donation from Mr Paul Arnold
Total £5967.63 | £430.35 | £6397.98

Payments for authorisation

The following payments require authorisation by the meeting-

Description Cost VAT Total
Clerk’s salary April £313.06 £313.06
2022
Clerk’s salary May £313.26 £313.26 For payment 25" May
2022
DC Garden Services £761.50 | £152.30 | £913.80 Ditching work on C1110 at Risbury
D C Garden Services | £40.00 | £8.00 £48.00 Stile repair on SP2. Under query
Barrington Print £365.00 £365.00 The Pump printing issue 4 (April 22)
Barrington Print £313.00 £313.00 The Pump printing issue 5 (May 22)
Parish Online £30.00 | £6.00 £36.00 Annual invoice, mapping services
Zurich Insurance £167.44 £167.44 Annual renewal premium
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Agenda item 58/22 War Memorial update

War Memorial - report for PC 18/5/22

War Memorial Dedication Ceremony on Friday 1st July at 11.30am

This will be led by the Rev Celia Rees and involve SP choir and 15 children placing 15 wooden poppy crosses
on the 15 soldier’s plaques. After the ceremony SPVH Committee have magnificently offered to open the
hall and provide some lunch time refreshments.

The low stone trough (£790) is due early June and the 15 slate plaques (£1,950 paid) by mid June.

Two installation quotes:
Mark Littleworth £738 local builder | know and works to a very high standard.
lan Godding £522 Hitrees/a local lengthsman who came well recommended.

| feel Mark Littleworth has the better qualifications but we will save money on using lan Godding who
should do a decent job... | am looking for authorisation so | can confirm with one of these installers to
ensure | get a slot in their work schedules for late June.

New finger post signage is due mid June (have paid £1,343 of £2,686) and lain Cholerton has volunteered to
clean up the old sign post and anyone who wishes to join us to scrub or paint some local landmarks will be
warmly welcomed to be part of history. Again this will have to be in the second half of June. When the
custom made crown saying ‘War Memorial’ was ordered from the finger post company | was told mid July
delivery but | am naturally trying to cajole this to be on site before 1st July.

lain Cholerton is applying for an official road closure via Balfour Beatty. Are there 3 Councillors, or other
known volunteers, available to don reflective jackets and act as traffic stewards for the 3 roads into the
Memorial site between 10.30am and 12 on 1st July? Ken Bemand has very kindly said the field opposite The
Bury can be used as a car park which should greatly help reduce any possibility of obstructive parking.

| would also value knowing which councillors are intending coming on Friday 1st July as it will help better
estimate total numbers to cater for.

This is 100% a community event yet do councillors think there is any ‘VIP” we should or must invite ? | am
categorising John Harrington as part of our “100% community’ so hope if he is free he will consider joining
the occasion.
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Costs:

Low stone trough £790

15 name plaques £1,950 paid
New signs £2,686 half paid

Installation £522 or £738

So we are committed to at least a total of £5,948 of which £3,293 has already been paid ie £2,655 more is
due before 1st July.

Additional costs:
Dedication Ceremony booklet c.£150
Refreshments and hire SPVH c£300

White & black paint to spruce up old sign post c.£100

So perhaps another £550 for sundries would complete the whole War Memorial project giving a total spend
of about £6,500.

People have offered to sponsor 6 of the 15 soldiers ie 6 x £130 = £780

Jayne Hayward (Eastmead) tends the flowers in the metal trough. She said Jackie at the Prill and Charlotte
Brown presently cut the grass. | spoke to Jackie and she says it is actually ‘Phil’ and she will ask if he is
willing to cut the grass going forward. Jackie also said the Pump was given by Jill & Baillie Mallard (Croft
Gate). | spoke to Jill Mallard and the she wasn’t sure about the Pump but did know they had given the
metal trough so it will go back to them.

Page 35 of 35
Return to front page




